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IHoso:xenue o HOKYMEHTAaX O JOMOJHHUTE/JIbHOM oﬁpasosaunn

1. O0mue mo10KEeH s

1.1 TlonoxeHue O HOKYMEHTax O JOIMOJIHUTENILHOM O00Opa3zoBaHuu  (manee-
Ilonoxxenue) ompexessier BUIbI JIOKYMEHTOB YCTaHOBJIEHHOro obpasma (nmanee —
JOKYMEHTBI), BBIABAEMBIX 10 UTOI'aM OOYUEHUSI 1O JIOTIOJHUTEIBHBIM MPOrpaMMaM
B AHO «Mexnynaponnast akajemus My3bikd Esensl OOpasunoBoi» (mamnee —
Axanemusi), oOpaslpl OJAaHKOB JOKYMEHTOB O JOIOJHHUTEIBHOM OOpa3OBAHUM U
TEXHUYECKHEe TpeOOBaHUsI K HUM, TpeOOBaHMSI K 3allOJIHEHHIO OJIAHKOB JOKYMEHTOB,
IIOPSIIOK BBIAAYU, XPAHEHUSI U yueTa TaKUX JOKYMEHTOB.

1.2 Ilonoxxenue pazpaborano B cooTBeTcTBUU ¢ DejiepaibHbIM 3aKOHOM Ne 273-
®3 or 29.12.2012 «O6 obpasoBanuu B Poccuiickoii Mepepanuu», NPUKA3OM
MunucrepcrBa oOpasoBanusi U Hayku Poccuiickoit ®@eneparmu ot 01.07. 2013 Ne
499 «OO6 yTBep)KIEHUH IOpPsIIKa OPraHU3allMKM U OCYIIECTBIEHHs 00pa30BaTeIbHOIN
JESATEIbHOCTH TI0 JONOJIHUTENbHBIM 00pa30oBaTebHBIM IPOrpaMMamMy, Y CTaBOM
AKXazieMHU U JPYTUMH JIOKAIbHBIMU HOPMATHBHBIME aKTaMu AKaJIeMUU.



2. Buab! JOKYMEHTOB 0 JONOJHUTEIbHOM 00Pa30BaHHHU

2.1. B Axagemuu yTBEpXKJEHbl CJIeyIOLIMEe BUIBI JOKYMEHTOB O
JIOTIOJTHUTEIILHOM 00pa30BaHUU:

2.1.1. ngoxkymMeHThl O KBaJIU(UKALUUA: YAOCTOBEPEHUE O IIOBBIIIECHUH
KBaJIM(PUKALMH.

2.1.2. noxyMmeHTHI 00 0OydeHHHU: cepTU(UKAT O MPOXOXKIECHUU OOydeHHs 1O
JIOTIOJIHUTENIBHOM 00IIepa3BUBaloIIei mporpamme, cripaBka 06 odyueHuu (o nepuoe
00yueHus).

2.2. YnocroBepeHHe O TMOBBIIIEHUH KBaIU(DUKALMKM BbIIAETCS CIyLIATENsAM,
MpoLIeAIIM O0y4YeHHe 110 JIOTOJHUTENBHBIM MPO(ecCHOHANIBHBIM IIPOrpaMmMaM
MOBBILICHHUST KBATU(PUKALMK U YCIIELIHO MPOLIEIIIUM UTOTOBYIO aTTeCTalHIO.

2.3. Cepruduxar o MOpoOXOKAEHUU OOyUYEHUs BBIIACTCS Y4allUMCA WU
CIIylaTesisiM, 00y4aBITUMCS TI0 IOTIOTHUTENbHBIM 001llepa3BUBAIOLIUM IPOIPAMMaM.

2.5 CnpaBka o0 oOyueHun (0 mnepuojie 0OydeHHs) BbLAAETCS CIlylUaTelNsiM
JIOTIOJTHUTEIBHBIX POGECCHOHANBHBIX MPOTPaMM TOBBIIIEHUS KBalu(uKaluu, He
MPOIIEIIIAM WTOTOBOM aTTeCTallMM WJIM MOJYYMBIUMM Ha WTOTOBOW aTTeCcTaluu
HEY/IOBJICTBOPUTENIbHBIE  pPe3yJIbTaThl, a TakKXe JIMLaM, OCBOUBIIMM  4acTb
006pazoBaTeIbHON MPOrpaMMBbl U (WJIM) OTUUCIIEHHBIM U3 AKaJAEMUH.

3. TpeGoBanusi K 6J1aHKAM JIOKYMEHTOB O IONOJIHUTEIHLHOM 00pa30BAHHHU

3.1 bnaHku JOKYMEHTOB O KBaJM(DUKAMK pa3padaTbBAlOTCA IO 3aKasy
AKaJleMUd OpraHu3alisIMU-U3TOTOBUTENISIMH, OJaHKH cepTU(UKATOB — AKaJeMHUEH.
OO6pa3iibl OJJaHKOB JJOKYMEHTOB YTBEPKJIAIOTCS JaHHBIM TOJOKEHUEM.

3.2 bnaHku JOKYMEHTOB O KBaJIM(PUKALKUW SIBISIOTCS 3alIMUILNEHHONW OT
MOJIIENIOK MONUTpadUIecKol MPOAYKIIMEH W U3TOTaBINBAIOTCS 110 3aKa3zy AKaJleMuu
B OpraHu3alysIX, UMEIOIUX COOTBETCTBYIOLIYIO JIMLIEH3UIO.

3.3 bmank ypgocToBepeHHsT O TOBBIIICHUM  KBaJIU(UKALUU  MOKET
W3rOTaBJIUBATBCS B TBepaod obnoxkke. OOpaszen OjaHKa YIOCTOBEPEHHS O
MOBBILICHUN KBATU(DUKALKMK TPUBEACH B MPUJIOKEHUHU [-2.

Teepmast 00JI0)KKa K YJAOCTOBEPEHHIO O TOBBILICHUU KBalU(UKALUK He
SIBIISIETCSl  3allMIIEHHOM OT TOJJENOK  MNOJUrpaUyecKkod  MpoayKUUeH U
M3rOTaBIMBaeTCss 1o 3akazy Akagemun. OOpaszenr TBepJod  OOJIOKKH K
yJIOCTOBEPEHUIO O MOBBIIIEHUH KBATU(UKAIIUYU TIPUBEJICH B IPUIIOKEHUH 1-2.

3.4 bnanku J0KyMEHTOB 00 OOy4YeHMM HE SIBISIOTCS 3allUIIEHHON OT
MO//ICNIOK MOJUTrpapuIecKor NpoayKIueH.

3.6.1 brnanku cepTu(UKATOB O MPOXOXKAEHUN O0YUEHHUSI 110 JONOJHUTEIbHBIM
00111epa3BUBAIOIIUM TPOrpaMMaM H3roTaBIMBAIOTCS B AKaJleMUHM B COOTBETCTBUH C
YCTaHOBJICHHBIMU (OpMaMKM W TeXHHYeCKUMH TpeboBaHusimu. OOpasen OsnaHka
cepruduKara MpuBeACH B MPUIOKEHUH 3.

3.6.2 CropaBku 00 oOydeHuu (0 repuojae OOy4YEHHUsI) M3rOTaBIMBAIOTCS Ha
ouIMaNbHBIX OJlaHKaX AkajgeMuu B yueOHOH yacTh AkaZieMUH B COOTBETCTBUHU C
ycTaHoOBJIeHHOH (popmoii. Obpazer cripaBkd 00 oOyueHuu (0 nepuoje o0yveHus)
NPUBE/IEH B MPUIIOKEHUU 4.



4. TpeOoBaHHS K 3aMI0JTHEHHIO OJJAHKOB JOKYMEHTOB O JONOJHHTEIbHOM
o0pa3oBaHHMHU

4.1bnaHku  JOKYMEHTOB  3amlOJIHSIOTCS Ha  TOCYJapCTBEHHOM  SI3bIKE
Poccuiickoii @enepaiium — Ha PYyCCKOM $I3bIKE C MCMOJIB30BAHUEM IIPUHTEpPA YEpPHO-
Oesioii meuathro. JlomyckaeTcsi TpU  3aMOJHEHUM JIOKYMEHTOB HCIIOJIB30BaHHE
LIAPUKOBOM WJIM I'€JIEBOY PYyUKH C YEPHWJIAMH YEPHOIO LIBETA.

4.5 3anonHenue OJaHKOB YAOCTOBEPEHUH O MOBBIIIICHUN KBaTU(PUKALIH:

4.5.1. ctpanuua 1, neBast CTOpoHa: MPOCTABISAETCS PErUCTPALMOHHBIN HOMEP
[0 KHUTE PEerucTpaluu TOKyMEeHTOB;, HamMmeHoBaHue ropozaa (Cankr-IlerepOypr),
JlaTa BbIJIaYyU.

4.5.2ctpanuua 2, npaBasi CTOpOHa:
- HWXKe cioB «Hacrosiiiee ynocToBepeHrne CBHIETEIBCTBYET O TOM, UTO» IO LEHTPY
OJIHOM WJIM JByMSl CTpPOKaMH BIHCbIBaeTCs (GamMuivs, UMsS U OTYECTBO JIMIIA,
npoleaiero ooy4deHue, MOJHOCTBIO B COOTBETCTBHM C 3allMChIO B MAcIliopre B
MMEHUTEIBLHOM MaJiexKe;
- Jocie CJIOB «mpoules(a) MOBBIIIEHHWE KBajdupukanuu B(HA)», HAYMHAS CO
CIEAYIOLIEH CTPOKH, BIIMCHIBAETCSl MOJHOE HaWMMeHOBaHWE AKaJeMHH COIJIacHO
YcraBy B IpensioxKHOM MaJIexKe;
- HUXKE CJIOB «IIO JIOIIOJHHUTENbHOW MPO(EecCHOHATbHON MIporpaMMe» IO LEHTPY
BIIUCBIBAETCS HAWMEHOBaHUE JIOMOJHUTEIBHON MPOGECCHOHATIBHON MpPOrpaMMbl
MOBBIIICHNUS KBaJIM(UKallUM COMJIACHO HAaWMEHOBAHMIO, yKa3aHHOMY B y4eOHO-
METOAUYECKON TOKYMEHTAlUH, YTBEPKAEHHOW B YCTAHOBJIEHHOM MOPSIAKE;
- IIOCJIE€ CJIOB «B O0BEME» Ha ATOH K€ CTPOKE BIUCHIBAETCS O0BEM MPOrPaMMBbl
(TpyAOeMKOCTh) B Uacax apabCKUMHU MU(PpPaMU COrJIACHO YTBEPXKIEHHOMY YU4eOHOMY
IUIaHy  JOTIOJIHUTENbHOH  TpodecCHOHAIbHOM NpOrpaMMbl  MOBBIIICHHUS
KBaJIU(UKALINH;
- nocse cnoB «MroroBasi paboTa Ha TeMy» BITHCBIBAETCSl TeMa/BUJl UTOTOBOM pabOThI
B COOTBETCTBUU C YTBEPKAECHHOU 00pa30BaTeIbHON MpOrpamMmoii;
- B HWOKHEH 4acTU yJOCTOBEPEHUS MOAIMCHIBACTCS JUPEKTOP U CEKPETaph; HA MECTe,
oTBeieHHOM Jijisl Tievatd ("MIT"), craBuTcs revyaTh AKageMuH.
4.6 3anonHeHwe OJIAaHKOB CepTHU(HUKATOB O TMPOXOXJIECHUU OOYy4YeHHUS II0
JOTIOJIHUTENBHOU 001Iepa3BUBAIOIIEeH porpaMmMme:
- Ha IEepBOM M BTOPOM CTpOKE ykaszbiBaeTcs (pamMuivs, UMsi M OTYECTBO JIMIIA,
IPOLIEAIIEr0o O0y4YeHue, BIIMCHIBAETCSl MOJHOCTHIO B COOTBETCTBUM C 3aIUCHIO B
nacropTe (CBUAETENbCTBE O POXKJICHUHM) B UMEHUTEIHLHOM MaZeXe MO LEHTPY OJHOU
WM ABYMSI CTPOKaMH,
- Iocyie CJIOB «mpolen(a) oOydeHue B MEPHUOJ BIUCHIBACTCS YHUCIO, MECSI, T'oJl
IIOCTYIUJIEHUS] HAa 00y4yeHue U okoH4yaHusi o0y4yenus: B popmare «c 00 mecsiia 0000 r.
o 00 mecsira 0000 r.»;
- HUXE CJIOB «IIO JOIOJIHUTEJIbHOU oO0llepa3BUBaloOIIeil mporpaMme» I0 IEHTPY
BIIMCBIBAETCS HAMMEHOBAaHHWE JOIMOJHUTEIBHONW 00Ilepa3BUBalOLell MPOrpaMMbl
COINIACHO HAaWMEHOBAHHUIO, YKa3aHHOMY B Yy4eOHO-METOJMYECKOW JOKyMEHTallUH,
YTBEP)KJIEHHON B YCTaHOBJIEHHOM TOPSIIKE;



- Tocyie CJIOB «B 0O0BbeMe» Ha ATOM e CTPOKE BIMCHIBAETCS 00BEM MPOrpaMMbl B
qacax W apaOCKUMHU [H(PpaMu COTJIACHO YTBEPXKIECHHOMY Yy4eOHOMY IUIaHy
JOTIOJTHUTEJILHON 00pa30BaTeIbHOM MPOrpaMMBbl;

- HUXE CIIOB «B OOBEeMe» B OJIHOW CTPOKE YKa3bIBAeTCsl IIOJIHOE HAUMEHOBAaHUE
JOJDKHOCTH ~ JUPEeKTOpa U PYKOBOAMTENS  IPOrpamMMbl, INOANMCHIBAIOLIETO
cepTuduKaT, MNpeayCMaTpUBAETCS MECTO JJis JIMYHOW TOJIUCH, YKa3bIBAeTCs
pacumdpoBKka MOANUCU (MHUIMAIBI U (QamMuius); MOAMNKUCH 3aBEpseTCs I1eYaThio
AxanemMuu;

- nocie cioB «PeructpannoHHbid Noy MpoCTaBIIsieTCsl PEeruCTPAllMOHHBIA HOMEP U
JaTa perucTtpanuu ceprtudukara U3 OKypHajga perucrpaiuuu JOKYMEHTOB O
JOTIOJIHUTESIbHOM 00pa30BaHuUU;

- Hmxke ykasbiBaetcsi ropoa (Cankr-IlerepOypr) u rox Beinaun ceptudukara.

4.7. Tlopsimoxk BBIIAYM W 3aIIOJIHEHHUsS CIPaBKU 00 OOyYEHUHU perjaMeHTUpPYyeTcs B
AkaneMuu JIOKaJIbHBIM HOpMaTHBHBIM akToM «llopsimok Belmaum crpaBku 00
00y4eHUHN UJTU TIEPUOJIE O0YUEHUSD).

5. llopsinok BbIAA4YH, XPAHEHHUS H Y4eTa JOKYMEHTOB O JONOJHHTEIbHOM
oOpa3oBaHHH

5.1 brnanku NOKyMEHTOB O KBaJIM(UKAIUU U CEPTUDUKATOB O MPOXOKACHUH
oOyueHHs 1O JOTOJIHUTENBHOMN 0011Iepa3BUBalOIel MporpaMMe U3roTaBIuBAIOTCS 110
3asiBKe y4eOHOM 4YacTd B KOJMYECTBE, HEOOXOAMMOM JJisl OCYIIECTBICHUS
JIesITeNIbHOCTH, B TOPSAKE, YCTAHOBJIEHHOM B AKaJeMHM, 3a CYET CpEJICTB OT
IPUHOCSIIER HOXO0/1 AesITeTbHOCTH (pearn3alusl 10NOJHUTENbHBIX IPOTPaAMM).

5.2 3a BeIIayy MJOKYMEHTOB O KBaJIM(UKAIMKM, JOKYMEHTOB 00 OOyYeHHH W
yOJIMKATOB yKa3aHHBIX JIOKYMEHTOB CO CIIyIIaTeNeH miaTa He B3UMaeTCsl.

5.3 bnaHKu HOKYMEHTOB O KBaJIM(DPUKAILIUK XPaHATCS B y4eOHOM 4yacTu Kak OJlaHKu
CTPOroM OTYETHOCTU. Y UUTHIBAIOTCS IO CIIELUAIbHOMY €IMHOMY peecTpy IO BUJaM,
cepusiM U HOMepaM, C YKa3zaHHeM JIaThl MOJyHYeHHsI U 1aThl BbIIauK OJaHKOB CTPOroi
OTYETHOCTHU (KHMra yuera 0JIaHKOB CTPOTOM OTYETHOCTH).

ExxeroqHo mpoBOAMTCST MHBEHTapU3alusi OJIAHKOB CTPOTOM OTUETHOCTUA C y4EeTOM
HOMEPOB M TUIIOB OJIAHKOB CTPOrOd OTUYETHOCTH.

5.4 bnanku cepTU(UKATOB O MPOXOXKICHUH JOMOJHUTEIBHBIX 00IIEpa3BUBAIOIINX
[IporpamMM XpaHsiTcsl B yueOHON 4acTH.

5.5 OTBeTCTBEHHOCTh 3a TMPAaBHJIBHOCTh OMOPMIICHMS, PErucTpaluio, BblIady
CJlylIaTessiM JJOKYMEHTOB HECYT 3aMECTUTENH JIUPEKTOpa 1Mo y4eOHON YacTH.

5.6 Jlnst peructpanuu TOKyMEHTOB O KBaJM(PUKalMKU B y4eOHOW YacTH, 3aBOMASTCS
kHuru peructpauuu (Ilpunoxenue 5,6).

JIOKYyMEHT yCTaHOBJIEHHOTO 00pa3lia BBIJACTCS JIMYHO OOydYaroleMycs WU
€ro MpeACTaBUTENIO, JOKYMEHT O KBaTu(UKAIMM MOXKET ObITh BBICIAH CIIyLIATEIIO
IO [104T€ Ha OCHOBAHUU JIMYHOTO 3asIBJICHUSI.

5.8 Kuuru perucrpauuu JIOKYMEHTOB IIPOIIHYPOBBIBAIOTCS,
IPOHYMEPOBBIBAIOTCS, CKPETUISIOTCS MOAMUCHIO JUPEKTOpa U MevYaTbio AKaJIeMUH.
5.9 HUcnopdeHHble TpU 3alOJHEHUM OJIAHKU JOKYMEHTOB O KBaJU(pUKAIMU U
cepTU(UKATOB MOJIEKAT YHUUTOKEHHUIO C COCTABICHUEM COOTBETCTBYIOILLEIO aKTa.



5.10 JlokymeHT, copaepxamiudid olMOKH, OOHApy>KEHHBIE IOCIE €ro IOJIyYeHus,
MOJJIEKUT 3aMeHe Ha JOKyMeHT Oe3 omuOoK. JIOKyMEeHT, colepiKallui OLIMOKH,
MOJUIEXKUT U3BSITUIO U YHUUTOXKEHHUIO.

5.11 Jlybnukar poKyMeHTa O KBaJU(UKAIMK WIA cepTH(UKaTa BbIIAETCS Ha
OCHOBaHMHW JIMYHOTrO 3asiBieHus. Ha OyaHke JOKyMeHTa YKa3bIBaeTCsl CIIOBO
«AyOIuKaTY.

5.12 JlokyMeHTbI O KBaJIM(UKAIIMUA U CePTU(DUKATHI JOJKHBI ObITh TOTOBBI K BBIIAYE
He no3aHee 10 qHEH ¢ gaThl U34aHus NpUKa3a 00 OTUYUCIIEHUH CIIyIIaTeIsl.
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[Tpunoxenne No 3

O6pa3zen cepruduxara 06 00yuyeHUH MO JONOJHUTEILHON 001epa3sBUBalOLel
nporpamMmme

Jlorotun AxageMun

CEPTUOUKAT

(ykazare @O B um. najexe)

npoiiesn(a) o0yyeHue

B Iiepuoa ¢ 110

0 JIOTIOJIHUTEIBHOU 00IIIepa3BUBAIOIIEH ITPOrpaMMe

HA36AHUE NPOocpaMMbl

B oObeMe yaca
PykxoBoguTens HanpapieHus
Jupexrop AkajieMuu
JlaTa BeIjaun
Peructp.Ne
M.IL
['opon

ron



[Tpunoxxenne No 4

Oo0pa3sen cnpaBku 00 00y4eHnH

OT « » 20 P, perucTparoHHbI Ne

CnpaBka 00 o0yyeHuu

JlanHasi cpaBka BblJlaHa

(pamummsi, UMs1, OTHECTBO — NPU HAJIMUMH)

JlaTa POKICHHS « » I. B TOM, 9TO OH (a) oOy4ascs (ach) / oOy4aeTcs
(nenyoicnoe 3auepriyms) ¢ o
Ha oraenenun AHO «Mexnynaponnas Axanemusi My3biku

Enensr O0pa3ioBoit»
10 JOIIOJIHUTEIHLHOHN
porpaMme

Ceeznenust 00 OLIEHKE YPOBHSI 3HAHHIHA:

No T"onoBast oTMeTKa 3a O6BEM yueOHOM
W HaumeHnoBanue yuyeOHBIX TPEIMETOB HOCJIETHUN TOx Harpy3KH 3a Iepuos
o0yueHust 00y4eHus B yacax
Hupexrop AHO
«MexnyHapoaHast Akajgemusi My3bIlku
Enennt O6pa3iioBoii»
(noonuce) (D.H.0.)

M.I1.
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